
 

 

AGENDA 
SPECIAL MEETING OF THE BOARD OF EDUCATION 

Wednesday, April 4, 2018 
7:00 P.M. 

 
The Board Meeting for Wednesday, April 4, 2018 will be held at Park View School, 
Library, 6200 Lake Street, Morton Grove, Illinois 60053. 
 
 

1. Call to Order 
 

2. Roll Call 
 

3. Pledge of Allegiance 
 

4. Audience to Visitors 
 

5. Action Items 
A) Approval of Non-Renewal of EL Parent Center Contract (page 2) 
B) Approval of Hiring - Principal (page 3) 

 
6. Old Business 

 
7. New Business 

 
8. Audience to Visitors 

 
9. Adjournment 



          Action Item A 
 
To: The Board of Education 
 
From: Brad W. Voehringer, Ed. S. 
 
Re: EL Parent Center Withdrawal 
 
Date: April 4, 2018 
 
 
Morton Grove School District 70 has been a member of the Niles Township EL Parent Center for 
several years.  Last Spring, the member districts agreed to a one year extension of the agreement 
so that the center can complete a strategic plan.  Our board approved the extension even though 
there were concerns about our parent participation in the center.  In the last year, the EL center 
has partnered with us to offer some classes here at Park View which have been nice to have.  
However, our overall parent participation has not increased.  Further, two districts have already 
decided to leave the partnership which will raise the cost of membership.  The strategic plan has 
not been completed as planned, so the direction of the center is still unknown.  After conferring 
with our EL department and the Director of the center, it was determined that the needs of our 
district would best be met by continuing our membership for one more year.  However, there is 
no one year option.  Rather, the remaining districts have determined that a 3-year commitment is 
necessary.   
 
SUGGESTED MOTION: 
I move that the Board of Education approve the withdrawal of Morton Grove School District 70 
from the Niles Township EL Parent Center at the end of the 2017-2018 school year.   
 



         Action Item B 
 
 
To: The Board of Education 
 
From: Brad W. Voehringer, Ed. S. 
 
Re: Principal Recommendation 
 
Date: April 4, 2018 
 
 
Due to the resignation of Michelle Friedman, we have conducted an extensive search 
process to find a new principal.  The district had many applicants.  The leadership team 
screened several individuals and then narrowed the field to three excellent individuals. 
The final round of interviews included staff, parents, and students.  Lastly, site visits and 
extensive reference checking was conducted to ensure we selected the best candidate for 
Park View. 
 
It is with great excitement that we are recommending Mr. Matthew Condon as the new 
principal of Park View.  Mr. Condon is currently the interim principal at Dr. Bessie 
Rhodes School (K-8) in Evanston/Skokie School District 65.  Prior to that Mr. Condon 
was an assistant principal at Bessie Rhodes and at Nichols Middle School. Mr. Condon 
hails from Crystal Lake, IL and has a BA from the University of Iowa.  He completed his 
Master’s degree in Educational Leadership from Concordia University.   
 
SUGGESTED MOTION: 
I move that the Board of Education approve a two-year contract to hire Mr. Matthew 
Condon for the Principal position, beginning on July 1, 2018.  He will be compensated in 
accordance with the attached contract. 
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MULTI-YEAR PRINCIPAL EMPLOYMENT  

 (2018- 2020) 
 

AGREEMENT made this 4th day of April, 2018, between the BOARD OF 
EDUCATION OF MORTON GROVE SCHOOL DISTRICT NO. 70, COOK COUNTY, 
ILLINOIS, hereinafter referred to as the "Board,'" and Matthew Condon, hereinafter referred to 
as the "Administrator," and hereinafter collectively referred to as the “Parties.” 
 
A. EMPLOYMENT AND COMPENSATION 
 

1. Salary and Term of Employment.  The Board hereby employs the 
Administrator in the position of Principal for a multi-year period of two (2) years commencing on 
July 1, 2018, and terminating on June 30, 2020, at an annual salary of One Hundred Eighteen 
Thousand Five Hundred Dollars ($118,500) for the 2018-2019 Contract Year payable in equal 
installments in accordance with the rules of the Board governing payments of other 
administrative staff members in the District.  The annual salary for the subsequent Contract Year 
will be determined by the Board upon completion of the Administrator’s annual performance 
review, but such salary shall not be reduced below the annual salary provided in the preceding 
Contract Year. 

 
The Administrator shall be obligated to work twelve (12) months each Contract Year.  

The specific workdays will be designated by the Superintendent.  Winter, Spring, and Summer 
recess periods shall constitute working days unless specifically scheduled and credited toward 
the vacation days listed below. The Administrator shall also be entitled to all legal school 
holidays observed by the District. 

 
The term “Contract Year” shall refer to the period of July 1 through June 30.  The 

Administrator hereby accepts employment upon the terms and conditions hereinafter set forth. 
 

2. Teachers’ Retirement System and Teachers’ Health Insurance Security 
Fund.  In addition to the annual salary stated in Article A, Section 1 of this Contract, the Board 
shall pay on behalf of the Administrator to the State of Illinois Teachers’ Retirement System 
(“TRS”) and the Teachers’ Health Insurance Security Fund (“THIS”) the Administrator’s 
required contributions to said pension system and health fund.  The Administrator shall not have 
any right or claim to those amounts, except as they may become available at the time of 
retirement or resignation from the TRS and the THIS.  Both parties acknowledge that the 
Administrator did not have the option of choosing to receive the contributed amounts directly, 
instead of having such contributions paid by the Board to the TRS and THIS, and further 
acknowledge that such contributions are made as a condition of employment to secure the 
Administrator’s future services, knowledge and experience.   
 
 3. Creditable Earnings.  The Parties hereby agree that the Board makes no 
representations regarding the creditable earnings status with respect to any compensation 
received by the Administrator pursuant to the terms of this Contract.  Any and all determinations 
regarding creditable earnings, creditable service and related TRS issues shall be made by TRS 
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and, where applicable, a court of competent jurisdiction. Both Parties further acknowledge that 
the Administrator does not have the right to receive payment for any amounts that would have 
been contributed to the TRS by the Board on his/her behalf had the Administrator’s required 
contributions not been limited by such retirement system and fund due to the application of an 
established limit for contributions to the pension plan. 
 
B. CONDITIONS OF EMPLOYMENT 
 

1. License.  During the term of this Contract, the Administrator shall hold a valid 
and properly registered license with necessary endorsement(s) issued by the Illinois State 
Educator Preparation and Licensure Board qualifying him/her to act as a Principal in the School 
District. 
 

2. Employment Representations.   The Administrator represents that he/she is not 
under contract with any other school district for any portion of the term covered by this Contract.  
The Administrator further represents that all information provided to the District in the process 
of application for employment was true and complete. 

 
3. Medical Examination.  As a required condition of employment for new 

employees, and prior to commencing duties under this Contract, the Administrator shall submit 
to a physical examination by a physician licensed in Illinois to practice medicine and surgery in 
all its branches, and shall provide the Board with evidence of physical fitness to perform duties 
assigned and freedom from communicable disease, pursuant to Section 24-5 of the School Code.  
The Administrator shall further submit, at Board expense up to a maximum of $350.00 per 
examination, to a physical or mental examination by a physician licensed in Illinois to practice 
medicine and surgery in all its branches whenever the Board deems such examination necessary 
and in accordance with applicable law.  As a condition of employment, the Administrator also 
agrees to comply with all health requirements established by law.   

 
4. Transfer.  During the term of this Contract, the Administrator may be transferred 

to another position if it is in the best interests of the Board as determined by the Board in its sole 
discretion and the Administrator’s salary and benefits provided under this Contract are not 
reduced. 
 

5. Criminal Background Investigation.  As a required condition of employment 
for new employees, the Administrator shall authorize a criminal background investigation by the 
Board, pursuant to the School Code and a DCFS Child Abuse Registry background investigation. 
The Administrator acknowledges that this Contract is contingent upon the Board deeming 
acceptable the results of the criminal background investigation, the DCFS Child Abuse Registry 
check, a Statewide Sex Offender Database check, and a Statewide Murderer and Violent 
Offender Against Youth Database check.  The Administrator understands that the Board has 
relied on the information the Administrator provided to the School District in the application 
process in making its decision concerning employment and that the Board reserves the right to 
terminate this Contract in the event any information the Administrator provided to the School 
District during the application process is untrue, inaccurate, or demonstrably incomplete.   
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C. BENEFITS  
 

1. Insurance.    The Board will provide the Administrator with the following 
benefits for insurance coverage: 
 

a. Individual or up to and including full-family hospitalization and medical 
insurance and dental insurance during the term of this Agreement, at the 
election of the Administrator, as provided under any program effective in 
the District; 

 
b. Term life insurance in the amount of one hundred thousand dollars 

($100,000.00); and 
 
c. Liability insurance, as provided to other District administrators per the 

insurance policy effective in the District. 
 
If the provision of health insurance contemplated by this Contract could result in the Board being 
obligated to pay a penalty, excise tax, or other fee due to changes and/or interpretations of the 
Internal Revenue Code or other laws affecting the provision of insurance benefits, or rules and 
regulations thereunder, then the Board, in its sole discretion, may convert such benefit to another 
form of compensation or combination of compensation and insurance to the extent necessary to 
avoid the imposition of such penalty, excise tax, or fee.  The Board’s action to revise a benefit 
under this paragraph shall be in implementation of this provision of this Contract and shall not 
constitute or require an amendment to this Contract.  
 

2. Sick Leave.   The Administrator shall be granted sick leave, as defined in Section 
5/24-6 of the School Code, of fourteen (14) work days per Contract Year, which, if unused, may 
accumulate without limitation. 
 

3. Vacation.  The Administrator shall be entitled to paid vacation of twenty (20) 
working days per Contract Year during the term of this Agreement, to be used as mutually 
agreed upon by the Administrator and Superintendent. Up to a maximum of ten (10) vacation 
days may be carried forward into the next Contract Year, so that the Administrator may have a 
maximum of thirty (30) vacation days accumulated at any time. Beyond this amount, 
accumulated and unused vacation days are lost by the Administrator.  

 
4. Technology. The Board shall provide the Administrator with use of a District-

owned laptop computer at no cost to the Administrator. It is to be expected that these devices 
will be used primarily to conduct District business. Upon separation of employment from the 
District, the Administrator will return the laptop computer to the Superintendent. 

 
5. Professional Organizations.   The Administrator shall be reimbursed for all dues 

and membership fees to a reasonable number of professional organizations, as determined by the 
Board. 
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6. Professional Meetings Attendance.  The Administrator is expected to attend 
appropriate professional meetings, subject to advance approval by the Superintendent. All actual 
and necessary expenses incurred by the Administrator shall be paid by the Board subject to 
itemization by the Administrator. 

 
7.  Deferred Compensation and Annuities.  From the annual salary stated in 

paragraph A.1 of this Contract, the Administrator may (1) annually defer compensation pursuant 
to and in accordance with the terms of an eligible deferred compensation plan as described in 
Section 457(b) of the Internal Revenue Code if adopted by the Board, and/or (2) authorize a 
salary reduction pursuant to and in accordance with Section 403(b) of the Internal Revenue Code 
and the terms of the Board’s 403(b) Plan if offered, and provided that the Administrator confirms 
that any such deferrals and/or reductions are within Internal Revenue Code limitations. 
 
 
D. POWERS AND DUTIES 
 

1. Responsibilities and Duties. The Administrator shall supervise the operation of 
attendance centers as the Board shall determine necessary and shall have as the Administrator’s 
primary responsibility the improvement of instruction.  The Administrator shall also assume 
administrative responsibilities and instructional leadership, under the supervision and direction 
of the Superintendent and in accordance with the laws of the State of Illinois and the policies, 
rules, and regulations of the Board, for the planning, operation and evaluation of the educational 
program of the Administrator assigned attendance area.     

 
The Administrator shall submit recommendations, as requested, to the Superintendent 

concerning the appointment, retention, promotion, and assignment of all personnel assigned to 
the Administrator’s attendance center and shall keep such other registers, records and reports as 
may be directed by the Superintendent and the Board or required by law.  The Administrator 
shall be responsible for all obligations contained in the official job description for District 
Principal, including the discipline of students in accordance with the requirements of the School 
Code and Board policy.  The Principal’s job description is attached as Appendix A. 

 
The Administrator shall also have the responsibility to utilize resources of proper law 

enforcement agencies when the safety and welfare of students and staff are threatened by illegal 
use of drugs and alcohol.  The Administrator shall be responsible for, and deemed to have 
knowledge of, all of the policies and rules and regulations established by the Board and shall 
comply with their requirements.  The Administrator shall also perform such other duties as from 
time to time may be assigned to the Administrator by the Superintendent or the Board, or as 
required by law. 
 

2. Extent of Service.   The Administrator shall devote his/her time, attention, and 
energy to the business of the School District and related professional activities.  With the 
permission of the Superintendent, the Administrator may attend university courses, seminars, or 
other professional growth activities; serve as a consultant to another district or educational 
agency for a short-term duration without loss of salary; lecture; and engage in writing activities 
and speaking engagements.  The Administrator may not jeopardize the functioning of the School 
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District by any lengthy and conspicuous absence for such professional activities. 
 
3. Performance Goals and Indicators.  The Parties acknowledge and agree that 

this Contract is intended to and shall be a performance-based multi-year contract of employment 
under and pursuant to 105 ILCS 5/10-23.8a. The Administrator’s student performance and 
academic improvement goals are set forth in Appendix B.  
 
 As part of the Administrator’s annual evaluation, the Superintendent shall determine 
whether the Administrator has met the goals listed in Appendix B using the criteria described in 
the goals themselves, as well as the Superintendent’s own judgment as to whether the 
Administrator has exhibited the leadership, guidance and effort needed to achieve the goals. The 
Superintendent shall make this determination after an evaluation of the Administrator and shall 
issue his/her determination in writing and present it to the Administrator as part of the evaluation 
process. The Board reserves the right to annually adjust or modify the student performance and 
academic improvement goals listed herein and to establish other goals and objectives for the 
Administrator. This Agreement shall be extended at the end of the Contract Year upon mutual 
agreement only if the performance goals set forth in Appendix B are successfully attained by the 
Administrator based upon the Superintendent’s review and assessment of the Administrator’s 
performance.   
 
E. EVALUATION 
 
The Superintendent will annually review and assess the Administrator’s performance based upon 
the student performance and academic improvement goals set forth in Appendix B of this 
Agreement and the Administrator’s evaluation criteria in accordance with Section 5/24A-15 of 
the School Code. During the final Contract Year of this multi-year employment Agreement, the 
Administrator’s evaluation shall be completed no later than March 1st.  The evaluation shall be 
in writing. One copy of the evaluation shall be included in the Administrator’s personnel file and 
one copy shall be provided to the Administrator. The Superintendent will report to the Board the 
results of the evaluation process. 
 
F. RENEWAL, NON-RENEWAL, AND AMENDMENT OF CONTRACT 
 
 1. Renewal.  Prior to the end of any year of this Contract, the Board and 
Administrator may mutually agree to extend the employment of the Administrator, provided that 
the performance goals and indicators set forth in Appendix B of this Contract have been met. In 
such event, the Board shall take specific action to discontinue this Contract and enter into a new 
contract of employment.  
 

2. Non-Renewal.   In the event the Board determines not to extend the employment 
of the Administrator, this Contract shall expire at the end of the term set forth in paragraph A.1, 
unless it is terminated prior to this date pursuant to Section G of this Contract. The Administrator 
shall receive notice of intent not to renew his/her employment in accordance with the applicable 
requirements of the School Code. 
 

3. Amendment.   Any salary or other adjustment or modification made during the 
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life of this Contract shall be in the form of a written amendment and shall become a part of this 
Contract, but such adjustment or modification shall not be construed as a new contract with the 
Administrator or as an extension of the termination date of this Contract. 
 
G. TERMINATION 
 

1. Grounds for Termination.   This employment Contract may be terminated 
during its term by: 
 

a. Mutual agreement of the Parties; 
 

b. Permanent disability. The Administrator shall be considered permanently 
disabled if (1) illness, incapacity or any other condition that causes 
him/her to be absent for more than 90 consecutive calendar days in one 
calendar year or after exhaustion of all available leave, whichever occurs 
later; or (b) the Board receives a physician’s statement certifying that 
he/she is permanently disabled or incapacitated.  All obligations of the 
Board shall cease should the Administrator become permanently disabled, 
and the Board may, at its option, terminate the Administrator’s 
employment after providing the Administrator with an opportunity for a 
meeting before the Board on the issue of disability if he/she so requests; 

 
c. Discharge for cause; 

 
d. Resignation, provided, however, the Administrator provides the Board 

with at least ninety (90) calendar days advance written notice of the 
resignation; or 

 
e. Death. 

   
2. Cause.   Discharge for cause during the term of this Contract shall be for any 

conduct, act, failure to act, or deficiency in performance by the Administrator which, in the 
discretion of the Board, is deemed detrimental to the best interests of the School District.  
Reasons for discharge for cause shall be given in writing to the Administrator, who shall be 
entitled to notice and a hearing before the Board to discuss such causes.  If the Administrator 
chooses to be accompanied by legal counsel, he/she shall bear any costs therein involved.  The 
Board hearing shall be conducted in executive session. 
 
H. MISCELLANEOUS 
 

1. Notice.  Any notice required to be given under this Contract shall be deemed 
sufficient if it is in writing and sent by mail to the last known residence of the Administrator or 
addressed to the President of the Board at 6200 Lake Street, Morton Grove, Illinois 60053. 

 
2. Governing Law.  This Contract has been executed in Illinois and shall be 

governed in accordance with the laws of the State of Illinois in every respect. 
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3. Headings and Numbers.  Paragraph headings and numbers have been inserted 

for convenience of reference only and, if there shall be any conflict between such headings or 
numbers and the text of this Contract, the text shall control. 

 
4. Counterparts.  This Contract may be executed in one or more counterparts, each 

of which shall be considered an original, and all of which taken together shall be considered one 
and the same instrument. 

 
5. Complete Contract.  This Contract contains all the terms agreed upon by the 

Parties with respect to the subject matter of this Contract and supersedes all prior agreements, 
arrangements, and communications between the Parties concerning such subject matter, whether 
oral or written. 

 
6. Effect of Agreement.  This Contract shall inure to the benefit of and be binding 

upon the Board and its successors and assigns. 
 

 
IN WITNESS WHEREOF, the Parties have executed this Agreement this 4th day of 

April, 2018, upon formal approval by the Board at a duly convened meeting held this same date. 
 
 
ADMINISTRATOR     BOARD OF EDUCATION OF 

MORTON GROVE SCHOOL DISTRICT  
NO. 70, COOK COUNTY, ILLINOIS  

 
 
       By:        
 Matthew Condon      President 
 
 

ATTEST: 
 
         _______________ 

Secretary 
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EXHIBIT A - JOB DESCRIPTION 
 

PRINCIPAL 
 
PURPOSE: To realize the District's strategic plan through the leadership, development, 
coordination, implementation and evaluation of programs and services for children and the 
administration of all education programs and services in compliance to District, State and 
Federal objectives. 
 
PERFORMANCE RESPONSIBILITIES: 

1. Develops and administers school programs consistent with school district goals and 
objectives. 

2. Provides leadership and direction to staff with regard to the ongoing evaluation and 
improvement of educational programs, including curricular and extra-curricular activities. 

3. Promotes a school environment that is safe and conducive to individualized instruction, 
collaborative curriculum development, and student learning. 

4. Ensures that Board Strategic Plan, policies and procedures are implemented and followed 
at the school. 

5. Supervises and evaluates teaching staff and other building employees in accordance with 
the school district's evaluation plan, and makes recommendations regarding goals, areas 
needing improvement and continued employment. 

6. Continues to acquire professional knowledge and learn of current developments in the 
educational field by attending seminars, workshops or professional meetings, or by 
conducting research. 

7. Encourages staff to continue to grow professionally and to experiment with new 
approaches or strategies to teaching. 

8. Organizes and maintains a system for accurate and complete record-keeping and 
reporting for all student activities, attendance and records as required by law. 

9. Coordinates the work of school staff and school district program leaders to develop and 
implement instructional programs and teaching practices. 

10. Conducts ongoing assessment of student learning, and works with teaching staff to 
modify instructional methods to fit students' needs, including students with special needs. 

11. Coordinates with the central office in recruitment and selection of employees, the proper 
maintenance of employee personnel files, the administration of collective bargaining 
agreements, corrective action, and other human resource issues. 

12. Organizes and conducts regular meetings with teachers for continuing development of 
instructional techniques. 

13. Encourages parental involvement in students' education and ensures effective 
communication with students and parents. 

14. Ensures that student conduct conforms with the school's standards and school district 
policies. 

15. Organizes and manages the budgetary and financial affairs of the school consistent with 
school district policies. 

16. Prepares class schedules, master schedules, extracurricular activities. 
17. Develops, implements and oversees the school district's curriculum and instruction 

programs in accordance with District goals and objectives, as well as with applicable 
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laws. 
18. Directs the curriculum development and revision process in the district in accordance 

with the District's curriculum development plan/cycle and state and national standards. 
19. Serves as District facilitator for the Mentor Program, including the orientation and 

mentoring of teacher in the program, and reporting. 
20. Directs the selection and adoption of instructional materials, textbooks, and media and 

software materials for the District. 
21. Assists with the development and implementation of effective and efficient assessment 

systems and data collection processes that provide a record of baseline measures and 
track longitudinal trends. 

22. Collaborates with administrators and classroom teachers to develop programs and 
incorporate practices and technology that help students of differing abilities and interests 
to achieve high standards. 

23. Ensures that curriculum and instruction incorporates the experiences, culture, history and 
perspectives of people from various cultures and backgrounds. 

24. Participates in the analysis and recommendations derived from the District testing 
programs. 

25. Implements and monitors federal and state requirements and regulations pertaining to 
instructional programs, professional development and curriculum standards. 

26. Plans, coordinates and directs the professional development program and activities in 
collaboration with other administrators in the District, as well as continuing education for 
certified staff, promoting a focus on student learning and professional growth. 

27. Develops and directs school, community and parent involvement programs as appropriate 
to the instructional programs in the District. 

28. Perform other duties as assigned by the Superintendent. 
 
  
TERM:  12 months 
  
REPORTS TO: Superintendent or designee                   
  
QUALIFICATIONS: 
1.  Possess a valid Illinois (Type 75) Administrative Certificate 
2.  Master's Degree Required 
3.  Successful building level leadership experience 
4.  Five years successful teaching experience 
5.  Knowledge of current teaching methods and educational pedagogy 
6.  Knowledge of K-8 school curriculum and concepts 
7.  Knowledge of best practices in administration, program evaluation and staff supervision 
including the Danielson Framework 
8.  Knowledge of the school improvement process and the formulation of action plans 
9.  Knowledge of applicable federal and state laws regarding education 
10. Ability to effectively use technology 
11. Effective verbal and written communication skills 
12. Ability to communicate effectively with students and parents 
13. Ability to organize multiple tasks and conflicting time constraints 
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14. Ability to engage in self-evaluation with regard to leadership, performance and professional 
growth 
15. Ability to establish and maintain cooperative working relationships 
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EXHIBIT B 
 

STUDENT PERFORMANCE & ACADEMIC IMPROVEMENT GOALS 
 
 

The Principal acknowledges that pursuant to Section 10-23.8a of The School Code, this multi-year 
contract is subject to performance-based criteria. As part of the annual evaluation, the parties shall meet to 
review the progress towards the following goals and criteria. The Principal shall strive to improve student 
performance and promote academic improvement in the District by the following methods: 
  
   I.            The Principal shall seek to promote academic improvement of the District's schools by 
the following methods, including but not limited to: 
  
a.         assessing and implementing methods to promote improvement in standardized student test scores; 
  
b.         studying and developing program and curriculum improvements in the District; 
  
c.         directing the evaluation of textbooks and other instructional materials on a regular and systematic 
basis to ensure that all materials are up-to-date and appropriate, and 
  
d.         directing and working to implement appropriate portions of the District's Strategic Plan on a 
timely and fiscally appropriate basis. 
  
  II.            The Principal shall seek to promote improvement in student performance in the 
District's schools by the following methods, including but not limited to: 
  
a.         providing leadership to ensure that the school has effective rules and regulations regarding student 
conduct; and 
  
b.         providing leadership to ensure that the school lunch program, District transportation and health 
services are provided consistent with state and federal laws and Board policies. 
  
In addition to the performance-based goals that are outlined immediately above, the Board requires that 
the Principal specifically focus his efforts in the following ways: 
  
Focus on Diversity: As a Board and a community, we strongly believe diversity within District 70 is an 
asset and should be celebrated. We expect the new Principal of the District to embrace our values 
regarding diversity and continue the practice of celebrating, promoting, and encouraging diversity 
throughout the district whenever possible. As a goal, we expect the Director to establish relationships 
with the various cultural populations that reside within the district. The Superintendent, in consultation 
with the Board, will help provide direction in starting these relationships. 
  
Focus on Visibility and Relationships: As a Board and a community we strongly value involvement 
with, and visibility throughout, the entire Morton Grove community. We expect the new Principal of the 
District to continue to be a leader in the Educational Community as well as in the Community at Large of 
Morton Grove. As a goal, we expect the Principal to initiate, build and improve relationships with all 
members of the District 70 community, as well as with members of other Morton Grove educational 
organizations, local governmental officials, local business leaders, and local philanthropic organizations. 
 



Park View School - District 70 Online Application     
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Personal Data  
Name:  Mr.  Matthew  J  Condon  

(Title)  (First)  (Middle Initial)  (Last)  
Other name(s) under which transcripts, certificates, and former applications may be listed:  

Other:  
(Title)  (First)  (Middle Initial)  (Last)  

Email Address:  condon.matthew@gmail.com  

Postal Address  
Permanent Address  Present Address  
Number & Street:  9741 Karlov Ave  Number & Street:  9741 Karlov Ave  
Apt. Number:  Unit 501  Apt. Number:  Unit 501  
City:  Skokie  City:  Skokie  
State/Province:  IL  State/Province:  IL  
Zip/Postal Code:  60076  Zip/Postal Code:  60076  
Country:  United States of America  Country:  United States of America  
Daytime Phone:  (815) 8148657  Phone Number:  (815) 8148657  
Home/Cell Phone:  (815) 8148657  

Employment Desired  
Open Vacancy Desired:  Date Last 

Submitted  
Experience in 
Similar Positions  

JobID: 406  Administration: Principal  at Park View School 2/27/2018  5 years  

Position Desired:  Experience in 
Similar Positions  

Administration  
 1.   Principal  5 years  

Experience  
Please list ALL relevant work experience 
beginning with the most recent. 

Current or Most Recent Position  Employer Contact Information  Supervisor/Reference Contact 
Information 

Evanston/Skokie School District 65 - Dr. 
Bessie Rhodes School of Global Studies  
Interim Principal  

3701 Davis. St. 
Skokie, IL  60076 
847-859-8440  

Andalib Khelgati 
847-859-8031 
khelgatia@district65.net  

Date From - Date 
To:  

01/2018 - 07/2018  Full or Part Time:  Full  Last Annual 
Salary:  

128,000.00  

Reason for 
Leaving:  

Currently employed  

Responsibilities/ 
Accomplishments 
at this Position  

- Led professional development for entire faculty and incorporated a scope and sequence of behavior and 
academic strategies into walkthrough observation expectations. 
- Facilitated MTSS meetings for grade levels, focusing on data to identify need, design appropriate interventions, 
and evidence progress over set time periods. 
- Participated in Instructional Leadership Team to identify areas of growth for the school. 
- Evaluated teachers per District 65 guidelines and Danielson Framework, focusing on improving instruction and 
bolstering skill sets. 
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Experience Continued  
Previous Position Held  Employer Contact Information  Supervisor/Reference Contact 

Information 
Evanston/Skokie School District 65 - Dr. 
Bessie Rhodes School of Global Studies  
Assistant Principal  

3701 Davis St. 
Skokie, IL  60076 
847-865-8670  

Lauren Norwood 
847-859-8441 
norwoodl@district65.net  

Date From - Date 
To:  

08/2016 - 01/2018  Full or Part Time:  Full  Last Annual 
Salary:  

$120,00  

Reason for 
Leaving:  

Appointed to interim principal  

Responsibilities/ 
Accomplishments 
at this Position  

- Led PBIS team, appointed co-chair positions, and enhanced systems with constant discipline data review to 
improve teacher behavior responses and overall school culture, resulting in PBIS Gold status recognition 
(formerly Silver). 
- Established partnerships with teachers and visited classrooms routinely in order to work with teachers in 
developing instruction and promote best practice. 
- Provided student discipline to all grade levels, focusing especially on utilizing restorative justice and Alternative 
to Suspension to reduce the number of suspensions. 
- Oversaw grade level meetings and supported grade level celebrations. 
- Guided implementation of the language arts curriculum, promoting challenging assessments of learning and 
meeting the needs of students with diverse functioning levels. 

Previous Position Held  Employer Contact Information  Supervisor/Reference Contact 
Information 

Evanston/Skokie School District 65 - 
Nichols Middle School  
Assistant Principal  

800 Greenleaf St. 
Evanston, IL  60202 
847-859-8660  

Adrian Harries 
630-397-1797 
harriesa@district65.net  

Date From - Date 
To:  

08/2013 - 06/2016  Full or Part Time:  Full  Last Annual 
Salary:  

111,000  

Reason for 
Leaving:  

Moved by assistant superintendent to help support another school within the district.  

Responsibilities/ 
Accomplishments 
at this Position  

- Created efficient and safe lunchroom procedures and provided behavior management training to lunchroom 
supervisors to build individual capacities and ensure efficiency. 
- Managed school technology, such as PT Conference Maker, school TVs for disseminating information, and 
participated in designing the school webpage for messaging the school’s mission and vision. 
- Facilitated parent meetings with students and teachers to support academic and behavioral success. 
- Presented the 6th grade orientation to both incoming students and parents. 
- Collaborated closely with PTA leadership and sent weekly communication to entire parent community. 
- Ensured the school’s compliance for safety drills in accordance with district guidelines. 
- Supervised athletic events and extended day programs after school. 

Previous Position Held  Employer Contact Information  Supervisor/Reference Contact 
Information 

Perspectives Charter School: IIT Math & 
Science Academy  
Humanities Instructional Leader  

3663 S. Wabash Ave. 
Chicago, IL  60650 
773-358-6800  

Julie Puzon 
773-358-6800 
jpuzon@pcsedu.org  

Date From - Date 
To:  

08/2012 - 07/2013  Full or Part Time:  Full  Last Annual 
Salary:  

$60,000  

Reason for 
Leaving:  

Recruited to new administrative position in Evanston.  

Responsibilities/ 
Accomplishments 
at this Position  

- Supervision and evaluation of eleven English, History, Spanish, and Special Education instructors. 
- Improved instruction through coaching and rigorous examinations of data and classroom best practices. 
- Developed school-wide nonfiction literacy strategy scope and sequence (grades 6-12) and led targeted 
professional development sessions for all staff, improving overall literacy instruction for 566 scholars. 
- Managed a $25,000 Humanities Department budget. 
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Experience Continued  
Responsibilities/ Accomplishments at this Position continued...  

- Extensive work with school programs, including creating the Alpha Wolves youth leadership team. 

Previous Position Held  Employer Contact Information  Supervisor/Reference Contact 
Information 

Galapagos Charter School (K-8)  
6th Grade Reading and Writing Workshop 
Teacher  

3814 W. Iowa Ave 60651 
Chicago, IL  60651 
773-384-9400  

Ginny Hiltz 
773-547-5900 
vahiltz@gmail.com  

Date From - Date 
To:  

08/2009 - 06/2011  Full or Part Time:  Full  Last Annual 
Salary:  

45,000  

Reason for 
Leaving:  

No opportunity for professional growth  

Responsibilities/ 
Accomplishments 
at this Position  

6th grade Reading and Writing Workshop Instructor 
5th/6th Grade Instructional Team Leader 
Plan all units and lessons to state benchmarks. 
Use the MAP data and the Descartes strands. More than half of my scholars accomplished all of their educational 
RIT goals for the MAP assessment. 
Facilitate a workshop environment and rely heavily on differentiated instruction for small groups for reading. 

Previous Position Held  Employer Contact Information  Supervisor/Reference Contact 
Information 

Instituto San Roberto  
9th grade English teacher  

Real San Agustin 
Monterrey, Nuevo Leon, Mexico 
52-81-8625-1500  

Diana Garza 
52-81-8625-1500 
dgarza@sanroberto.edu.mx  

Date From - Date 
To:  

08/2007 - 06/2009  Full or Part Time:  Full  Last Annual 
Salary:  

40,000  

Reason for 
Leaving:  

The community was becoming too dangerous for foreign teachers.  

Responsibilities/ 
Accomplishments 
at this Position  

9th grade English instruction 
To prepare high-functioning scholars for the TOEFL exam and private US high schools. 
To facilitate the Meritas Journal with the sister school in Switzerland. 

Education  
Please tell us about your educational background beginning with the most recent.  

High School Attended:  Central High School, Crystal Lake, IL  
Graduation Status:  H.S. Diploma  
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Colleges, Universities and Technical Schools Attended:  
Name and location  Dates Attended:  

From - To  
Major area of study and 
number of semester hours  

Minor area of study and 
number of semester hours  

Degree  Date Conferred or 
Expected  

IL - Concordia 
Universityˆfl´¿´‰Chicago  

08/2011  
05/2013  

Educational 
Leadership  
Hrs:  

Hrs:  MA  05/2013  

University of Iowa, Iowa 
City, IA  

08/2000  
05/2005  

Secondary English 
Education  
Hrs:  

Hrs:  BA  05/2005  

Undergraduate  Graduate  
Overall GPA  3.08/4  3.95/4  
Major GPA  3.11/4  3.95/4  

Highest Degree Attained  Number of graduate hours beyond your 
highest degree:  

Grad Program Of Study  

MA/MS/etc.  24  Educational Leadership  

List honors, awards or distinctions you have earned:  
University of Iowa Dean’s List 
Chicago Foundation for Education Grant Recipient(2010)  

Licensure  
Do you hold National Board for Professional Teaching Standards 
certification?  

No  

Do you hold or anticipate an Illinois license?   License is held  
Illinois Educator Identification Number (IEIN):  763481

Type  License Number  Expiration Date  Status  
Administrative Certificate   (Type 75 - Standard) 1892081  06/30/2018  Current  

Administrative Certificate   (Type 75 - Standard) 1892081  06/30/2018  Current  

Please list any other endorsements and/or verifications documented on your license(s):  

Do you hold a current out-of-state license? No  

State  Type  License Number  Expiration Date  Current?  
mm/dd/yyyy  

List your out-of-state certified teaching/administration fields:  

Statement  

ADM1. What personal characteristics define an excellent administrator?  
An excellent school administrator is an instructional leader with strong ethics, an unyielding drive for helping students succeed, and a 
dynamic personality that allows him to assess the strengths and weaknesses of individuals. This may be accomplished by providing 
ample opportunities to listen to teachers and approach situations from multiple perspectives. From this information, excellent 
administrators may reflect on instruction and programs and create initiatives to better meet the needs of the staff and, ultimately, the 

http://webprod.isbe.net/elisinquiry/publicdefault.aspx
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Question Continued  
students. 

Excellent administrators also have an insatiable desire for creating a healthy learning environment with high academic rigor, 
opportunities for civic promotion and action, and lifelong learning for both staff and students. In addition, successful administrators 
utilize a continual dialogue with the staff in order to empower teachers in the decision making process and shared vision of the school. 

Finally, excellent administrators recognize that the best way to lead is to lead by example. Decisions must be made that reflect a 
humanistic approach and a sensitivity to morality, ethics, and the law. By doing this, an administrator will gain the trust and confidence 
of the students, staff, and community. 

ADM2. From your point of view, how important is technology in education. What technology-related skills can you 
contribute to a school district?  
Technology touches almost every part of our lives, our communities, and our homes. It is invaluable in helping students acquire skills 
necessary for survival in our highly complex technology-based economy. To that end, schools must integrate technology across 
curriculums to promote engagement and participation through individual and group projects, and provide a snapshot of the modern 
work environment. Likewise, utilizing technology in schools equips teachers with different ways to target various types of learners and 
assess student learning through multiple mediums.  

What technology-related skills can I contribute to your district? For one, I am extremely familiar with both PCs and Macs and routinely 
utilize PowerPoint, Google Slides and Keynote for professional development presentations. I also use Tyler Student Information Systems 
(SISK12) to create master schedules and individual student schedules. I also routinely utilize NWEA MAP data during staff 
presentations and team meetings to evidence patterns of academic gains/losses. And, in the event that I am not familiar with a program, 
I enjoy learning from others and exploring new technology on my own time. 

Language Skills  
Do you know any language other than English? No  

Professional References  

Reference 1  Reference 2  
Name:  Dr. Beth Sagett-Flores  Adrian Harries  
School/Org:  Golf School District 67  Evanston/Skokie School District 65  
Current Position:  Superintendent  Principal  
Home Phone:  630-397-1797  
Cell Phone:  
Work Phone:  847-966-8200  
Mailing Address:  9401 Waukegan Rd. 

Morton Grove, IL 60053-1353  
Email:  harriesa@district65.net  
Relationship to Candidate:  Acquaintance  Former principal/supervisor and current 

admin colleague  
Years Known:  1  3  
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Professional References cont.  

Reference 3  Reference 4  
Name:  Sarah Mendez  Ginny Hiltz  
School/Org:  Hatch Elementary  Ivy Hill School  
Current Position:  Principal  Assistant Principal  
Home Phone:  773-410-2399  
Cell Phone:  773-547-5900  
Work Phone:  847-398-4275  
Mailing Address:  2211 N. Burke Drive. 

Arlington Heights, IL 60004  
Email:  smendez@op97.org  vahiltz@gmail.com  
Relationship to Candidate:  Former principal/supervisor  Former assistant principal  
Years Known:  4  4  

Reference 5  Reference 6  
Name:   Diana Shulla-Cose  Kathy Davis  
School/Org:  Perspectives Charter School  Evanston/Skokie School District 65  
Current Position:  CEO  Assistant Principal  
Home Phone:  773-294-7735  773-350-0995  
Cell Phone:  
Work Phone:  
Mailing Address:  
Email:  dcose@att.net  davisk@district65.net  
Relationship to Candidate:  Former CEO and student’s parent  Former assistant principal colleague  
Years Known:  6 years  4  

Additional Information  
List any additional information which will help in determining your professional qualifications for a position.  
Appointed interim principal after the school’s principal left mid-year and during a period of transition to a two-way immersion bilingual 
program.  

Referrals  
How did you hear about employment with us?  
www.K12JobSpot.com  

Additional Info. (cont.)  
Contract Status  
*  Are you currently under contract? Yes  
    If Yes, which district? Evanston/Skokie School District 65  
    If Yes, when does it expire? 07/01  
    When may your present employer be contacted? If I am under serious consideration, 

then please contact my present 
employer.  
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Additional Info. (cont.) continued  
Professional Status  
*  Have you obtained tenure status in any other School District? No  
    If Yes, where? 
    When? 
*  Have you ever been denied tenure? No  
If Yes, explain: 

*  Have you ever had a teaching certificate or teaching license revoked or suspended? No  
If Yes, explain: 

*  Have you ever failed to be rehired, been asked to resign a position, resigned to avoid 
termination, or terminated from employment? 

No  

If Yes, explain: 

*  Are you a relative of any board member, administrator, or supervisor who is currently 
serving the School District? 

No  

    Name: 
    Position: 
    Relationship: 

*  Can you perform all the essential job function(s) of the position(s) for which you are 
applying, with or without reasonable accommodation? 

Yes  

List any accommodations: 

Equal Opportunity Employer  
Park View School is an Equal Opportunity Employer. Park View School ensures equal employment opportunities regardless of race, 
creed, sex, color, national origin, religion, age, sexual orientation or disability. The District has a policy of active recruitment of qualified 
minority teachers and non-certified employees. Any individual needing assistance in making application for any opening should contact 
the district office.  
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Legal Information  
Please note: Applicants are not obligated to disclose sealed or expunged records of conviction or arrest.  

Are you eligible to work in the United States?  Yes  
Have you ever been convicted of a criminal offense other than a minor traffic violation?  No  
 If yes, explain, 
giving dates:      
Have you ever had any indicated finding of child abuse filed in your name?  No  
 If yes, explain, giving dates:      
Does your name appear on any Sex Offender Database in any state or country?  No  

Applicant’s Acknowledgement and Agreement.  
     Section 10-21.19 of The School Code of the State of Illinois stipulates that an applicant for employment with a school district is 
required, as a condition of employment, to authorize a fingerprint investigation to ascertain if the applicant has been convicted of 
certain criminal offenses. The School Code also stipulates that the School District perform a check on the Statewide Sex Offender 
Database. Should I be a candidate for employment with Park View School - District 70 I agree to authorize both investigations and will 
allow myself to be fingerprinted as a part of this investigation. Candidate may not be employed unless such investigation has been 
initiated. 

     I certify that the information given by me in this application is true in all respects, and I agree that if the information given is found 
to be false in any way, it shall be considered sufficient cause for denial of employment or discharge. I authorize the use of any 
information in the application to verify my statement, and I authorize past employers, all references and any other person to answer all 
questions asked concerning my ability, character, reputation, and previous employment record. I release all such persons from any 
liability or damages on account of having furnished such information.  

Matthew J Condon  
(agreed online)  


